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STATUTORY REQUIREMENT

There is no [ega[ duty that requires schools and s‘caﬁF to administer medication, this is a voluntary
role. The ‘du’ty of care’ extends to administering medication in exceptiona[ circumstances, and

’cherefore itis for schools to decide their local po[icy fov the administration of medication.

Exceptiona[ circumstances are where the pwpi[ suﬁcers ﬁfom a [ife thveatening condition, which
could result in loss of [ife 90 medication is not administered. U[’cimate[y parents have the prime
Vesponsi’oi[i’cy for their child’s health and should provide schools with informaﬁon about their

child’s medical condition at all times.

RATIONALE

Most pupils will at some time have a medical condition that may affect their participation in
school activities and for many this will be short-term. Other pupils have medical conditions that,
if not properly managed, could limit their access to education. An individual health care plan is
put in place for long term medical needs to help stafFidentiy the necessary safety measures in

supporting their children and ensure that they and others are not put at risk.

Most children with medical needs are able to attend school Vegu[arly and, with some support ﬁfom
the school, can take part in most normal school activities. However, school staﬁc may need to take
extra care in supervising some activities to make sure that these pu}oi[s, and others, are not put at
risk. Moulton Chapel Primary School is committed to ensuring that childven with medical needs

have the same Vight of access as other children.

INTRODUCTION
This po[icy has been formu[ated as part of the school Health and Safety Po[icy and Arrangements.
In this po[icy we outline our management systems to support individual children with medical

needs who require access to their medicines whilst in school, in accordance with the Medicines

Standard of the National Service Framework fov Children.

PROCEDURES FOR MANAGING PRESCRIPTION MEDICINES
Medicines should on[y be taken to school when essential; that is where it would be detrimental to a

child’s health 'Lfthe medicine were not administered during the school or setting ‘day’. Parents
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should, wherever poson[e, administer or supervise the se[f administration of medication to their
children. This may be aﬂected by the child going home during the lunch break or l’)y the parent
visiting the establishment. However, this migh’c not be prac’cicab[e and in such a case parents may

make a request for medication to be administered to the child at the school.

Itis he[pﬁt[, ifmedicines are prescvibed in dose ﬁrequencies which enable it to be taken outside
school hours, p[ease ask the doc’cor/prescvi’oer about this. 1t is to be noted that medicines that need

to be taken three times a day could be taken in the morning, at tea-time and at bedtime.

We on[y administer medicines as Vequested by parents or doctor, dentist, or nurse prescri’oev.
Medicines should a[ways be provided in the origina[ container as dispensed by a pharmacist and
include the prescribev’s instructions fov administration. The school will not accept medicines that
have been taken out of the container as orig'ma“y dispensed nor make changes to dosages on
paventa[ instruction. We also request that a spoon or relevant measure is included with the

medication.

Staff will in all cases check:

- Name of child

- Name of medicine

- Dosage

- Written instructions provided by prescriber and parent
- Expiry date

A written record will be kept of the administration.

Prescribed medication kept at the establishment will be under suitable locked/ safe storage and
arrangements made for it to be Veadi[y accessible when Vequired. quoi[s must not ’oring their own
medicines into school. Children should know where their medicines are stored. They should be

respons ible fov Veminding the member of stﬁ at relevant times, that ’chey need their medicine.

All emergency medicines (asthma inhalers, epi-pens etc.) are Veadi(y available and not locked
away. The school does not cuwenﬂy hold an emergency inhaler as per ‘Guidance on the use of

Emergency Salbutamol inhalers in schools’ September 2014.
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The school holds inhalers for each child and they are Vegu[arly checked for expiry dates by a
member of s’caﬁc.

PROCEDURES FOR MANAGING PRESCRIPTION MEDICINES ON TRIPS AND OUTINGS.

Itis good practice for schools to encourage pupi[s with medical needs to participate in oﬁéi’ce visits.
All staJT supervising visits should be made aware of any medical needs and relevant emergency
procedures. Where necessary individual risk assessments should be conducted. 1t should be
ensured that a member of staffwho is trained to administer the medicine accompanies the pupil
on the trip e.g. any specific medication (e.g. epi-pens) and that they ensure the appropriate
medication is taken on the visit. Medicines should be kept in their original containers (an envelope

(s accep’cab[e for a sing[e dose- provided this is very cleaﬂy labelled and handed to a member of
staﬁ).

CLEAR STATEMENT ON THE ROLES AND RESPONSIBILITIES OF STAFF MANAGING THE
ADMINISTRATION OF MEDICINES.

The Head Teacher is Vesponsible fov making sure that stajf have appropriate training to support
children with medical needs. The head also ensures that there are appropriate systems for snaring
information about children’s medical needs. Training is given to staff to ensure sufficient
understanding, conﬁdence and expertise. Arrangements are in p[ace to upda’ce training on a
Vegu[ar basis. A health care professiona[ usua”y the school nurse, provides the training and
subsequent written confirmation of proficiency in any medical procedure. The head is responsible
for putting the policy into practice and for develop ng detailed procedures. For a child with
medical needs, the head will agree with the parents exact[y what support can be provided. Where
parents’ expectations appear unreasonable, the head will seek advice fvom the school nurse or

doctor, the child’s GP or other medical advisers and, gC appropriate, the LA.

The Goveming Body —The governing body will approve/ review the po[icy on assisting pvqoi[s with
medical needs. Tney will foUow the health and safety po[icies and procedwfes pvoduced on the
Local Autnority.
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Teachers and Other Sta:ﬂ‘ -All staﬁ are made aware of the likelihood of an emergency arising and

what action to take ifone occurs. Back up cover will be arranged for when the member of sta_ﬁf
responsible is absent or unavailable. At different times of the day other staff may be responsible
for children, such as lunchtime Supervisors, tney are also provided with training and advice.

The School will ensure that there are suﬁtctent members of staﬁ who are emp toyed and
appropriately trained to manage medicines as part of their duties .1t is important that
responsibility for child safety is clearly defined and that each person involved with children with
medical needs is aware of what is expected of them. Close co-operation between schools, settings,
parents, health professionats and other agencies hetps to provide a suitatoty supportive

environment for children with medical needs

The Local Authority- As a community school the Local Authority, as the employer, is responsible
for all health and safety matters. The Local Authortty provides a generat poticy frarnework to

guide schools in devetoping their own pottcies on supporting pupits with medical needs.

STATEMENT ON PARENTAL RESPONSIBILITIES IN RESPECT OF CHILD’S MEDICAL NEEDS.
Pavents/carers should be given the opportunity to provide the head with suﬁ‘tcient inforrnatton
about their child’s medical needs if treatment or special care needed.

They should, jointly with the head/deputy head, reach agreement on the school’s role in
supporting their child’s medical needs, in accordance with the ernptoyer’s poticy. The head will
atways seek parentat agreement before passing on tnforrnatton about their child’s health to other
staff. Sharing information is important if staff and parents are to ensure the best care for a child.
Local health services can often provide additional assistance in circumstances where parents have
diﬁcicutty understanding or supporting their child’s medical condition themselves. ]ftne child has
tong term medication any changes n dosage and administration must be communicated to the
school 24-48 hours before the changes are effective by the parent coming into school and

cornpteting anew agreement forrn.

NEED FOR PRIOR WRITTEN AGREEMENT FROM PARENTS FOR ANY MEDICINES TO BE
GIVEN TO A CHILD.
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n such cases where it is not possible for parents to administer the medicine themselves at school
or where it is impossible to manage the dose at home they may make a request for medication to
be administered to the child at the school. They must do this on the official form supplied. Form.
With regard to children who have Asthma, parents should complete a school Asthma card and
return this to school as soon as possible. A copy of this card will be stored with the child’s inhaler.

THE SCHOOL POLICY ON ASSISTING CHILDREN WITH COMPLEX MEDICAL NEEDS.

Some children and young people with medical needs have complex health needs that require more
support than regular medicine. The school will always seck medical advice and possibly training
vegarding each child or young person’s individual needs. A health plan will be in place. All staff
will be made aware of the child’s needs, and part of their training will be in deaﬁng with
emergency situations.

The school is aware that if a child’s medical needs are inadequately supported this may have a
significant impact on a child’s experiences and the way they function in or out of school or a
setting. The impact may be direct in that the condition may affect cognitive or physical abilities,
behaviour or emotional state. Some medicines may also ajfect [eaming [eading to poor
concentration or difficulties in remembering. The impact could also be indirect; perhaps
disrupting access to education through unwanted effects of treatments or through the

psychologica[ ejjcects that serious or chronic illness or disability may have on the child.

POLICY ON CHILDREN CARRYING AND TAKING THEIR MEDICINES THEMSELVES.

It is good practice to support and encourage children, who are able, to take responsibility to
manage their own medicines from a relatively early age and the school encourages this, especially
in the treatment of Asthma and also for diabetics. The age at which children are reacly to take care
of, and be responsible for, their own medicines, varies. As children grow and develop they should
be encouraged to participate in decisions about their medicines and to take responsibility. 1t is the
expectation that older children (KS2) with a long-term medical condition, such as Asthma, should
whenever possible, assume responsibility for taking and carrying their medication. This will be

supported by s’caﬁ. ]fchi[dren can take their medicines themselves, s’caﬁC may need to supervise.
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At all times, the safety of other children is paramount and medical advice ﬁfom the prescriber in
respect of the individual child will be considered. Medicines will a[ways be stored safe[y but
keeping in mind issues of accessi’oi[i’ty as in the case of Asthma pump users. Children are not

allowed throat sweets/medication unless the parent has comp[e’ced the necessary pro—forma.

STAFF TRAINING IN DEALING WITH MEDICAL NEEDS.

Mrs Baker, Mrs Campling and Miss Gillies are the named personnel who have had advanced first
aid training in school. All staff have basic first Aid training every two years. At the beginning of
every new academic year, teaching staff, support staff and teaching assistants are trained in the

use of Epi-pens, in case of anaphylacﬁc reactions and also in administering dmgs for Epi[epsy.

RECORD KEEPING.
Parents should tell the school or setting about the medicines that their child needs to take and
provide details of any changes to the prescription or the support Vequired. However s’caﬁC should
make sure that this informaﬁon is the same as that provided by the prescriber.
Medicines should a[ways be provided in the orig'ma[ container as dispensed by a pharmacist and
include the prescriber’s instructions. In all cases it is necessary to check that written details
include:

- name of child

- name of medicine

- dose

- method of administration

: ’cime/ﬁfequency of administration

- any side effects

- expiry date

A record is a[ways ke]ot of medicine administered by a member of s’taﬁf (See Form 2). This will be
monitored on the Head teacher, and reason why medication has not been administered is to be
documented and communicated with parents on the day in question. The School Asthma card

must be comp[eted annua“y by parents and S'Lgned by either the child’s GP or Practise nurse.


mailto:Lesley.mackenzie@moultonchapel.lincs.sch.uk

Moulton Chapel Primary School
01406 380440
Lesley.mackenzie@moultonchapel.lincs.sch.uk

SAFE STORAGE OF MEDICINES.

]deaﬂy controlled dmgs are on[y ’orought inona daily basis by parents, but certain[y no more
than a week’s supply and the amount of medication handed over to the school should always be
recorded. Controlled drugs are stored in a locked non portable container, i.e. the first aid cabinet
(locked), and on[y speciﬁc named staﬂ allowed access gc dmgs need refrigeraﬁon they are kept in
the small ﬁfidge in the kitchen. Other dmgs like epi-pens are also stored l’)y the teachers safely.
Pupils are not allowed in the kitchen area without supervision. Essential drugs for epilepsy are
kept safely in the classroom as they need to be at hand. Pupils are allowed to carry their own

asthma treatments.

RISK ASSESSMENT AND MANAGEMENT PROCEDURES

These take p[ace periodica“y and are checked by the Governing Body of the school

REVIEW

Name qf reviewer Miss Lisa Meacher

Date of approval by Governing Body

Signature of Chair of Governors

Signature of Headteacher

Date due for review
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Form1

Moulton Chapel Primary School
Parental agreement for school to administer medicine

The school will not give your child medicine unless you complete and sign this form, and the school
has a policy that staff can administer medicine. If more than one medicine is to be given a separate
form should be completed for each one.

Date

Child’s Name

Class

Name and strength of medicine

Expiry date

How much to give ( i.e. dose to be given)

When to be given

Any other instructions

Note: Medicines must be the original container as dispensed by the pharmacy

Daytime phone number of parent or adult contact

Name and phone no. of GP

The above information is, to the best of my knowledge, accurate at the time of writing and | give
consent to school staff administering medicine in accordance with the school policy. I will inform the
school immediately, in writing, if there is any change in dosage or frequency of the medication or if
the medicine is stopped.

Parent’s signature:

Print Name:

Staff signed:

Seen by:

Miss Meacher
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FORM 2
Moulton Chapel Primary School
Record of medicine administered to an individual child

Name of Child

Date medicine provided by parent

Class

Name and strength of medicine

Dose and frequency of medicine

Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
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Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
Date Date

Time Given Time Given
Dose Given Dose Given
Staff Name Staff Name
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